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Form Q07
Notifications
	Firm Name:


	
	     

	
	
	

	QFC Number: 
	
	     

	
	
	

	Date of Submission:


	
	     


Firm type: 
 FORMCHECKBOX 

Authorised Firm 


 FORMCHECKBOX 

Non-Regulated Firm 

	Please submit this form to:
QFC Regulatory Authority
Regulatory Services

Level 14, QFC Tower 

PO Box 22989

Doha, Qatar

Tel:
+974 44956888

Fax:
+974 44835031

Email:
rs@qfcra.com
	
	

	
	
	For Regulatory Authority Use

	
	Reference No:
	

	
	Date received:
	

	
	Received by:
	


Background and purpose of this form
· QFC Form Q07 - Notifications should be used for all notifications (other than those specified below) to:
· the QFC Regulatory Authority; 

· the Companies Registration Office; and/or
· the QFC Authority. 
· Do not use this form for the following notifications, as a specific QFC Form has been designed for that purpose:
· Controllers (Form Q06)
· Personal Data Operations (Form  Q10)

· Changes to Authorised Firm’s Scope of Authorisation (Form 13)

· Changes to Approved Individual Personal Details (Form Q15)
· Chapter 4 of the Regulatory Authority’s General Rulebook contains procedures in relation to notifications.
Notes for completing this form
· All questions must be answered in full and the use of abbreviations should be avoided.
· Dates must be provided in the following format: dd/mm/yyyy.
· 
Answers must be typed and additional pages attached if necessary.

· Check the relevant Regulations and Rules to determine:
· the information that must be supplied in this form; 

· any supporting documentation  that must accompany this form; 

· who should sign this form; 

· when the notification must be made; and 

· if a fee must accompany this form. 
· Ensure that any supporting documentation is clearly labelled and securely attached. 
· Defined terms are identified throughout this form by the capitalisation of the initial letter and italicisation of the word or phrase and are defined in the Glossary of the INAP Rulebook or the relevant Regulations.
· All supporting documentation must be in the English language or accompanied by an appropriate translation into the English language.

Notes for lodging this form
· The Regulatory Authority has been appointed to receive documents required to be filed or lodged under QFC legislation with the QFC Authority and the Companies Registration Office and for receiving payment of the applicable fees.

· The method of lodgement of this form is: 

· by post or hand delivery to the address of the QFC Regulatory Authority on the front of this form; 

· by electronic mail to an address provided by the QFC Regulatory Authority; or 

· by fax to a number provided by the QFC Regulatory Authority. 
Where this form is received by electronic mail, a hard copy version with signatures must also be received. 
· Unless otherwise stated, lodgement of this QFC Form with the Regulatory Authority constitutes lodgement with all relevant QFC entities in relation to the matters in this form applicable to those entities.  You are not required to additionally lodge this form with those entities even in circumstances where your obligation to lodge this form arises under more than one requirement of QFC legislation. 

· The information contained in any lodged QFC Form will be used as the basis upon which the applicable registers and databases maintained by the Regulatory Authority, the QFC Authority and the Companies Registration Office are updated, subject to applicable QFC legislation. 

· The information contained in any lodged QFC Form may be shared between the Regulatory Authority, the QFC Authority and the Companies Registration Office under arrangements between them, and in accordance with applicable QFC confidentiality and data protection legislation. 

 1.
CONTACT DETAILS

Please provide details of the principal contact responsible for this form

If the QFC requires additional information, the individual identified in this section will be contacted
	     


1.1 Name:
	     


1.2 Job title:

	     


1.3 Office address:

	     


1.4 Telephone number:

Include country and area codes

	     


1.5 Fax number:
	     


1.6 Email address:
	     


1.7 Preferred method of contact:

2. CATEGORY OF NOTIFICATION 
2.1 Category of notification:
Tick as applicable 
 FORMCHECKBOX 

Change to LLC or LLP particulars
section 3

 FORMCHECKBOX 

Change to branch particulars
section 4
 FORMCHECKBOX 

Change to financial year end
section 5
 FORMCHECKBOX 

Cessation or appointment of an auditor
section 6
 FORMCHECKBOX 

Regulatory notifications
section 7
3. CHANGES TO LLC OR LLP PARTICULARS 
3.1 Sections Completed 

This chapter is divided into the following sections to provide a notification of a change in the details of an LLC or an LLP. 

Indicate section(s) completed: 
Tick as applicable
 FORMCHECKBOX 

Core Details
section 3.2 
 FORMCHECKBOX 

Changes in Personal Details of a Director, Secretary 

or Designated Member
section 3.3 

 FORMCHECKBOX 

Appointment of new Director, Secretary or 

Designated Member
section 3.4 
 FORMCHECKBOX 

Cessation of a Director, Secretary or Designated 

Member

section 3.5
 FORMCHECKBOX 

Alteration of Constitutional Documents
section 3.6
 FORMCHECKBOX 

Notification of an LLC ordinary or special resolution
section 3.7
 FORMCHECKBOX 

Share Allotment
section 3.8
 FORMCHECKBOX 

Alteration of Share Capital
section 3.9
 FORMCHECKBOX 

Reduction of Share Capital
section 3.10
3.2 Core Details 

Details to be changed:
Tick as applicable 
 FORMCHECKBOX 

Firm name 
 FORMCHECKBOX 

Business or trading name

 FORMCHECKBOX 

Address of registered office 
 FORMCHECKBOX 

Address of head office 

 FORMCHECKBOX 

Establishment or closure of branch of an LLC or LLP from which financial services are performed
Provide details of the change:

	     


Notes
Where an LLC has changed its name attach a copy of the resolution
3.3 Changes in Personal Details of a Director, Secretary or Designated Member 
Change in personal details for a continuing:
 FORMCHECKBOX 

Director
  FORMCHECKBOX 

Secretary
 FORMCHECKBOX 

Designated Member
	     


Name on CRO Register:
	     


Approved Individual No.

(if applicable):

Details of change:

(i.e., change in name, address, new directorships, business occupation or nationality) 
	     


Notes
If the individuals name has changed, attach documentary evidence
3.4 Appointment of New Director, Secretary or Designated Member
New Appointment of: 
 FORMCHECKBOX 

Director of LLC 
 FORMCHECKBOX 

Secretary of LLC
      FORMCHECKBOX 

Designated Member of LLP
	     


Name:
	     


Home Address:
	     


Date of appointment: 
Date of birth: 
	     


	     


Place of birth:

	     


Nationality:
	     


Business occupation:

Directorships held within the last 5 years:
State whether current or previous
	     
	     

	     
	     

	     
	     

	     
	     


Notes
Attach certified copy of passport
Attach a copy of the resolution for the appointment of the director, company secretary or designated member 
All Directors of Local Firms (Authorised Firms which are QFC Entities) must be approved by the QFC Regulatory Authority as Approved Individuals to undertake an Executive Governance Function or Non-Executive Governance Function
QFC Form Q03 must be completed for individuals applying for Approved Individual status

QFC Form Q11 should be completed by an Approved Individual modifying their scope of approval
Declaration of new Director, Secretary or Designated Member
I declare that I have consented to be a Director, Secretary or Designated Member of the Firm named on the front of this form.  I confirm that I am qualified to be a Director, Secretary or Designated Member pursuant to the Companies Regulations 2005 or Limited Liability Partnership Regulations 2005.
For the purposes of the Data Protection Regulations 2005, I consent to the Companies Registration Office, the QFC Authority and the Regulatory Authority as applicable processing any of my personal data, including recording, using, disclosing and transferring that data.
	     


Print Name 
	


Signature of Director, Secretary or Designated Member
	     


Date 
3.5 Cessation of Director, Secretary or Designated Member
Cessation of: 
 FORMCHECKBOX 

Director of LLC
  FORMCHECKBOX 

Secretary of LLC
 FORMCHECKBOX 

Designated Member of LLP
	     


Name:
	     


Date of cessation:
Notes
Where the Director , Secretary or Designated Member has been removed by a resolution, attach a copy of the resolution
Where the individual is an Approved Individual, QFC Form Q12 will also need to be completed

3.6 Alteration of Constitutional Documents
Provide details of alteration: 
	     


Notes

Attach a copy of the resolution altering the constitutional documents and a copy of the altered constitutional documents
	     


Date of alteration:
3.7 Notification of LLC ordinary or special resolution

Give details on the type of resolution (ordinary, special or other) and subject matter:
	     


Notes

Attach copy of the resolution
3.8 Share Allotment

	     


Date of allotment: 

Details of share capital allotted:
	Class of Shares
	     
	     
	     

	Number of Shares
	     
	     
	     

	Nominal Value 
	     
	     
	     

	Cash Received
	     
	     
	     


Names and addresses of the allottees:

	Name:
	     

	Home address:
	     

	Class of shares:
	     

	Number allotted:
	     

	Amount payable:
	    

	Amount paid:
	     

	Name:
	     

	Home address:
	     

	Class of shares:
	     

	Number allotted:
	     

	Amount payable:
	     

	Amount paid:
	     

	Name:
	     

	Home address:
	     

	Class of shares:
	     

	Number allotted:
	     

	Amount payable:
	     

	Amount paid:
	     


Notes
Attach additional sheets if required
Attach a copy of the resolution for the allotment of the shares.

Shares issued for a consideration other than cash, if any:
Name(s) of allottees:
Details of consideration

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     


3.9 Alteration of Share Capital

Type of share capital alteration:
 FORMCHECKBOX 

increase of authorised share capital by creating new shares

 FORMCHECKBOX 

consolidating or dividing any or all shares
 FORMCHECKBOX 


 FORMCHECKBOX 

sub-dividing shares
 FORMCHECKBOX 

cancelling shares
 FORMCHECKBOX 

changing currency denomination of share capital

 FORMCHECKBOX 

other 

Provide details of the share capital alteration:
	     


Notes
Attach copy of ordinary resolution
3.10 Reduction of Share Capital

Provide details of the share capital reduction:
Notes
	     


Attach the signed reduction of capital certificate, the published reduction of capital notice and the ordinary resolution
4. CHANGE TO BRANCH PARTICULARS 
4.1 Core Details 
Tick if applicable or move to section 4.2.
 FORMCHECKBOX 

Change of address:  registered office
 FORMCHECKBOX 

Change of branch address:  principal place of business in the QFC
 FORMCHECKBOX 

Change in constitutional documents (Refer notes 2)
 FORMCHECKBOX 

Change in details of the Directors/Designated Members (Refer notes 1)
 FORMCHECKBOX 

Change of the firm name  
 FORMCHECKBOX 

Change of branch’s business or trading name
Provide details of the above change:
	     


Notes

1. Where the firm’s name has changed or for the appointment or resignation of a Director(s)/ Designated Member(s), attach a copy of the resolution

2. Attach a copy of the new constitutional document 

4.2 Principal Representative 
Tick if applicable 
 FORMCHECKBOX 

Change in details of current principal representative
Complete the name and the details that have changed.  If the individual’s name has changed, provide the name as it currently appears on the CRO register and the new name. Attach documentary evidence of the name change.
 FORMCHECKBOX 

New principal representative 
Details of principal representative:
	     


Name:
	     


Address
	     


Date of birth:
	     


Place of birth:
	     


 Nationality:
	     


Date of appointment: 
Notes

Attach the new Power of Attorney 

Declaration by the new Principal Representative
I declare that I have been appointed as the principal representative of the Firm named on the front of this form. 

For the purposes of the Data Protection Regulations 2005 I consent to the QFC Companies Registration Office, the QFC Authority and the QFC Regulatory Authority processing any of my personal data, including recording, using, disclosing and transferring that data.
	


	     


Signature of Principal Representative
Date 
4.3 Change in Power of Attorney – Principal Representative 

Provide a copy of the new Power of Attorney where, it has been amended in relation to the current Principal Representative.
5. CHANGE TO FINANCIAL YEAR END 
5.1 Approval

Requesting approval of the QFC Regulatory Authority to change financial year end?
 FORMCHECKBOX 

Yes
 FORMCHECKBOX 

No

Notes
Authorised Firms that are QFC Entities are required under GENE Rule 9.6.1 to obtain prior written consent from the QFC Regulatory Authority before specifying a new financial year end
5.2 Details of change to Financial Year End 
Change in relation to: 

 FORMCHECKBOX 

current and subsequent financial year ends
 FORMCHECKBOX 

previous and subsequent financial year ends
	     


Existing financial year end date:  
	     


New proposed financial year end date:
Reason for change to financial year end:
	     


Notes
Attach copy of the resolution for the change in financial year end

6. CESSATION OR APPOINTMENT OF AN AUDITOR 

6.1 Cessation of an auditor
Details of cessation:
 FORMCHECKBOX 

Removal
 FORMCHECKBOX 

Resignation
	   


Date of cessation: 
Reason for cessation:
	     


Notes
Attach copy of the resolution removing an auditor or copy of notice of resignation
6.2 Appointment of an auditor:
Is the auditor on the CRO approved list of auditors?

 FORMCHECKBOX 

Yes
 FORMCHECKBOX 

No

Notes
If the firm is an LLC or LLP, the auditor must be on the approved list of auditors maintained by the CRO
	     


Name of auditor:
	     


If individual auditor, name of firm:
	     


Address:
	     


Telephone number:
	     


 Fax number:

	     


Email address:

	     


Name of contact within firm:

	     


Date of appointment:
	     


Name of professional body of 
which the auditor is a member:

	     


Name of the individual in the Firm who will oversee the relationship with the auditor:

Scope of the auditor’s engagement: 
	     


Notes

Attach copy of the resolution for the appointment of the auditor. 

How has the Firm satisfied itself of the professionalism, integrity and overall suitability of the auditor to perform the services it has been engaged to perform?
	     


7.
REGULATORY NOTIFICATIONS 
7.1 Type of Notification
Tick as applicable 
Notification under chapter 4 of the General Rulebook:
 FORMCHECKBOX 

Significant events
 FORMCHECKBOX 

Fraud and errors
 FORMCHECKBOX 

Other regulators
 FORMCHECKBOX 

Action against the Authorised Firm
 FORMCHECKBOX 

Winding up, bankruptcy and insolvency
 FORMCHECKBOX 

Other actual or potential regulatory or rule breach
Other notification:
 FORMCHECKBOX 

Suspicious transaction report made to FIU
 FORMCHECKBOX 

Notification of temporary cover of an Approved Individual
 FORMCHECKBOX 

Notification of intention to enter into any material outsourcing arrangement

7.2 Details of Notification 

Under which provision, article or rule is this notification being made?

	     


What are the details of the notification?

	     


Has the notifiable event occurred? 
 FORMCHECKBOX 

Yes
 FORMCHECKBOX 

No

	     


If yes, on what date did the event occur:
If no, what is the probability of the event occurring and on what date: 
	     


7.3 Impact of Notifiable Event
What if any, is the impact or potential impact of the event?

	     


If relevant, has the issue been resolved?
 FORMCHECKBOX 

Yes
 FORMCHECKBOX 

No
 FORMCHECKBOX 

N/A

If yes, when was the issue resolved and how was it resolved?
	     


If no, what action will be taken?
	     


7.4 Further information relating to Notifiable Event 
Provide any additional information below:
	     


8.
DECLARATION
Declaration by Firm
I declare that, to the best of my knowledge and belief, having made due enquiry, the information given in this form is complete and correct.  I understand that it is a contravention of QFC legislation to knowingly or recklessly provide to the Regulatory Authority, Companies Registration Office or the QFC Authority any information, which is false, misleading or deceptive, or to conceal information where the concealment of such information is likely to mislead or deceive.
For the purposes of the Data Protection Regulations 2005, the Personal Data provided in this form will be processed by the Regulatory Authority, the Companies Registration Office and the QFC Authority in accordance with Article 8 of the Data Protection Regulations 2005.
I confirm that I have the authority to make this application, to declare as specified above and sign this form for the Firm. 

	     


Print Name 
	


Signature 
	     


Position

	     


Date 
9. LIST OF ATTACHMENTS
Supporting documentation included with this form
	Section
	
	Document
	Included

	3.2
	
	Copy of the resolution to change the name 
	 FORMCHECKBOX 


	
	
	
	

	3.3
	
	Documentary evidence of change of name of individual 
	 FORMCHECKBOX 


	
	
	
	

	3.4
	
	Certified copy of Passport for new Director, Secretary or Designated Member 
	 FORMCHECKBOX 


	
	
	
	

	3.4
	
	QFC Form Q03 – Application for Approved Individuals 
	 FORMCHECKBOX 


	
	
	
	

	3.4
	
	QFC Form Q11- Application to Modify AI Status or Notify the Regulatory Authority of Change
	 FORMCHECKBOX 


	
	
	
	

	3.4
	
	Copy of the resolution for the appointment of the new Director, Secretary or Designated Member 
	 FORMCHECKBOX 


	
	
	
	

	3.5
	
	Copy of the resolution removing a Director, Secretary or Designated Member
	 FORMCHECKBOX 


	
	
	
	

	3.5
	
	QFC Form Q12 – Application to withdraw Approved Individual Status

	 FORMCHECKBOX 


	
	
	
	

	3.6
	
	Copy of  the resolution altering constitutional documents 
	 FORMCHECKBOX 


	
	
	
	

	3.6
	
	Copy of altered constitutional documents 
	 FORMCHECKBOX 


	
	
	
	

	3.7
	
	Copy of the ordinary or special resolution 
	 FORMCHECKBOX 


	
	
	
	

	3.8
	
	Copy of the resolution for the allotment of shares.
	 FORMCHECKBOX 


	
	
	
	

	3.9
	
	Copy of the resolution for alteration of share capital
	 FORMCHECKBOX 


	
	
	
	

	3.10
	
	Copy of the resolution for reduction of share capital
	 FORMCHECKBOX 


	
	
	
	

	3.10
	
	Copy of reduction of capital certificate signed by the Directors
	 FORMCHECKBOX 


	
	
	
	

	3.10
	
	Copy of the published reduction of capital notice
	 FORMCHECKBOX 


	
	
	
	

	4.1
	
	Copy of resolution to change name of branch or Non-QFC Company 
	 FORMCHECKBOX 


	
	
	
	

	4.1
	
	Copy of the resolution for the appointment or resignation of the Director or Designated member of the Non-QFC Company
	 FORMCHECKBOX 


	
	
	
	

	4.1
	
	Copy of the new constitutional document.
	 FORMCHECKBOX 


	
	
	
	

	4.2
	
	New Power of Attorney for new Principle Representative
	 FORMCHECKBOX 


	
	
	
	

	4.3
	
	New Power of Attorney for current Principle Representative
	 FORMCHECKBOX 


	
	
	
	

	5.2
	
	Copy of the resolution for change in Financial year end
	 FORMCHECKBOX 


	
	
	
	

	6.1
	
	Copy of the resolution removing an auditor
	 FORMCHECKBOX 


	
	
	
	

	6.1
	
	Copy of notice of resignation by auditor
	 FORMCHECKBOX 


	
	
	
	

	6.2
	
	Copy of the resolution for appointment of Auditor  
	 FORMCHECKBOX 


	
	
	
	

	
	
	Applicable Fee Paid
	 FORMCHECKBOX 


	
	
	
	

	
	
	
	 FORMCHECKBOX 


	
	
	
	

	     
	
	
	 FORMCHECKBOX 


	
	
	
	

	     
	
	     
	 FORMCHECKBOX 


	
	
	
	

	     
	
	     
	 FORMCHECKBOX 



*Notes
The passport copy must be certified by a person duly authorised to certify official documents in the jurisdiction in which the copy is being certified
Any copy of a supporting document attached must be certified as a “True Copy” by a director or the company secretary of the LLC / Non QFC Company or a designated member of the LLP/ Non-QFC LLP
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